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Getting started with Researcher Portal

• Enter the Researcher Portal and select “Register” 
• Complete the profile form using your ecuad.ca email. 
• Once you register, you will receive an email:

Dear XXXXX,
Please click on the following link to confirm your registration on Researcher Portal as 
Investigator: 
https://ecuad.researchservicesoffice.com/ROMEO.Researcher/Researcher/ConfirmRegi
stration.aspx?id=XXXXX@ecuad.ca
You will be asked to enter a new password.
Your User Name: XXXXX@ecuad.ca
Use the following as your Confirmation Code: a61e3c8a-fc64-4784-80fb-ce8017b32051

https://ecuad.researchservicesoffice.com/Romeo.Researcher/(S(naysy13zfz12sgbdxrq5kxjh))/Login.aspx?ReturnUrl=%2fROMEO.Researcher%2f
https://ecuad.researchservicesoffice.com/ROMEO.Researcher/Researcher/ConfirmRegistration.aspx?id=XXXXX@ecuad.ca
https://ecuad.researchservicesoffice.com/ROMEO.Researcher/Researcher/ConfirmRegistration.aspx?id=XXXXX@ecuad.ca


• Complete the registration 
process by setting up a 
password.

• and, logging back in.



• To start an application, select “Apply New”



• Choose the current Research Ethics application form



Complete the application

• Enter the information needed in each tab.
• HINT: Save every time you finish one tab so that you do not loose any 

information.
• Project team: List your supervisor as the “Principal Investigator”.
• Once you have completed your application save the file, close it, and 

log out.
• Contact your supervisor to request that they review the application 

and submit.



After application submission

• Once an application is submitted, the Research Ethics Coordinator will read 
it and may request further clarification or missing documents. 
• The completed application will then be sent to members of the ECU-REB 

for review. 
• Reviewers may ask applicants for clarifications or to make further revisions.
• Eventually an approval certificate will be attached to the Researcher Portal 

file, and issued to the researcher by email.



Post Approval
• The approved project can be amended as needed through the post-

approval modification “event” review process. 
• To request a modification, login to the Researcher Portal and find the 

file under  “Applications Post-Review”.



Submitting an Event Form

• Click on the file you want to open and then click on “Events” next to 
the file you would like to modify.



Other Post Approval Event Forms
• Other post approval event forms are available for reporting incidents, changes, and filing annual and final 

reports. 
• Make sure that your supervisor has reviewed any documentation that you are submitting.
• HINT: Once the event form is completed a new window will open with a box for comments. Add a comment 

relating to your submission and hit “submit” again. If you don’t follow this last step your Event Form will be 
saved as a draft but not submitted.



Thank you for using the Researcher Portal
Good luck with your research projects.

ethics@ecuad.ca


